
Applying for Graduation through LOCUSApplying for Graduation through LOCUS

1.) Click the 
LOCUS link to log 

into LOCUS



Applying for Graduation through LOCUSApplying for Graduation through LOCUS

2 ) Enter your Universal ID2.) Enter your Universal ID 
and Password and Click 

“Sign In.”

You can reset and maintain 
your password using 
Password Self-Service.
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3.) Click 
“StudentStudent 
Center.”
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4.) Check for 
h ldholds on your 
account.

5.) Select “My 
Academics”

Note: You can link directly to the LOCUS 
application to graduate by selecting 
“Apply for Graduation” from the pulldown 
menu and clicking the     button.g
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6.) Click “Apply for graduation.”
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7.) Select the Academic 
Program you wish to 
apply to graduate.  If 
you are active in more 
th A d ithan one Academic 
Program, you must 
apply for both programs. 

If your major or minor 
is not accurateis not accurate, 
contact your School or 
College.
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8 ) S l t th t8.) Select the term 
you wish to apply for 

graduation.

Note:  If your expected 
graduation term is not listed, 
please contact 
gradschool@luc.edu

9.) Click “Continue.”
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10.) Verify Diploma 
Name and change if 

necessary.

11.) Verify permanent 
address and change if 12.) Indicate if you are 

planning to attend the necessary.planning to attend the 
graduation ceremony.

13 ) Click “Save Answers”13.) Click Save Answers
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14 ) Click “Continue”14.) Click Continue .
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15 ) Verify application to graduate15.) Verify application to graduate 
information.

If any informationIf any information 
is inaccurate or not 
up to date, return 
to the start of the 
application.

16.) Click “Submit Application.”
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