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Applying for Graduation through LOCUS

Loyola Home

Welcome to LOCUS

rversat o | 4 2.) Enter your Universal ID

Password: I

= and Password and Click

password to log in to LOCUS. This is the
same ID and password you use to log in

.
to Loyola's campus computers. If you do “SI n I n n
not have a Loyola Universal ID you can .

sign in as a Visitor.

= Maintain your password using the
Personal Account Manager. (PAM)

.

LOCUS Help

Sign-ln Help

How to Sign in as a Visitor
Freguently Asked Questions
FPedorming a Class Search in
LOCUS

Enrolling for Classes in LOCILIS
Dropping & Swapping a Class

_”_I_OYOI_&.S aMLIMNE CONNE_ your paSSWOrd USing
1 Password Self-Service.

* Dooontmewuccns tr Cacsoars You can reset and maintain

G0G626 14
The President and officers of Loyola U = - =
imfornmation, regulalions, reguirements and procedures announced in our catalog, fo change
remrents for admission, graduation or degrees; to change the amangements.
ng. credit or content of courses; and to change the fees listed in our catalog.
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Applying for Graduation through LOCUS

Welcome nlibera
| Locus Home | Siagn out

Loyola Home

ne Forms

Enterprise Menu =1 — | Student Center Focus: News for Students =

[ Personal Portfolio E—- Stugent Center Wiews Al Articles and Sections
> Academics Comp\ehensive Summary of information Configure

> Campus Finances
[ Search for Classes Office of the Bursar news =

Office of the Bursar NHews

Course Catalog and Schedule = = Waive Out of Fall 2008 Insurance Mowl!
. = Sign Up for Monthly Pavment Plans
=] View Course Catalog - .
E Payvments and Accounts Will Mot Update Until the

“Wiews Lowola’s Catalog of Courses Online -
ek of 7i14

More...

Perform Class Search Wiewe All Articles and Sections
Search the Schedule for a Clas= and Section S
Caonfigure

3 Cl A k Loyola Campus News
(] IC WMiewr All Articles and Sections
“Student
uden
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WWorklist

My Accoun

ocunt S

Acc

Eao-

¥

¥

¥

&

nes & ure

Class Schadula
Fr 1:00PM - S:00PM
Flanner Hall -
Room 2

We 1Z:35PM -
1:25PM

CHEM 2S6Z-0032
[(1155)

CHEM 326
DIS (4555)

JAPN 101-001

LEC (1528} Mundelein Cen
Room S11
TuTh 1:00PM -

MATH 3S3-001 2:15PM

LEC (S14s8) Damen Hall -
Room S31
TuTh 4:008M -

THTR 100-084 S5:15PM

LEC (118383 Mundelain Center -
Room S03

weekly schedule b

enrollment shopping cart B

Account Summary

Your account balance is 14,422.00.

SEARCH FOR CLASSES

T To Do List

Add to Favorites

4.) Check for H
holds on your
account.

Sign out

FParent 2007 Tax Return

Special Circumstance Appeal
Student 2007 Tax Return

details B

5.) Select “My
Academics”

\-

-

Advisor

Program Advisor

Joyes Knight
Senier Evaluator LUCAS

Albert Herlinger

details =
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UNIVERSITY CHICAGO
=

Miguel Unamuno [geote = &=
I( Search ]( Plan ][ Enroll “( My Academics 1
My Academics
. . My Program:
Academic Requirements View miy adw ment report .

Viwhat-If Report
Advisors

Change Major/Minor

Transfer Credit

Course History

Transcript

Enrollment Verification

Graduation

Creste = what-if scenaric

Wiew miy ad rs

Change Major/Minor

Evaluate myv transfer credits

transfer credit report

View my
View my course history
View my uncfficial transcript

Reguest official transcript

EReguest enrcllment verification

Apply for gradu N

View my graduation status

Instituticon -

Carear -

Program -

Loyola University Chicago
Undergraduate
Undergraduate Arts B Sciences

Major - Chemistry / Biochemistry
Minor - Biclogy
B Byl i

6.) Click “Apply for graduation.

Search Enroll

My Academics
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Applying for Graduation through LOCUS

- Audd to Favorites

UNIVERSITY CHICAGO

= »

Miguel Unamuno 7.) Select the Academic
r Search “”( Plan “”( Enrodll -] -
Program you wish to

Apply for Graduation

Select Program and Degree ap p Iy to g rad u ate . If

wish to =pply for gradustion by clicking

Select the academic pregram in which you

description. Students seasking multiple dagrees must =2pply for 2ach degreas antic - -
e ert meersrts weortmet yorr Sl o Cotlasre. you are active In more

vyour Major or Minar

Select an Academic Program

Academicm.gram Underaraduste Arts & ScioncesCans than one Academic
g Program, you must
" e Snamasic apply for both programs/

Degree  Bachelor of Science

Major Chemistry: Biochemistry

Search Plan Enroll My Academics
[ae to ... =1 @
Done [ 100 -~ 2
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Applying for Graduation through LOCUS

Loyola Home | LOCUS Home | Sign out

terms in which you are able to =ppl

for graduation will be displayed. 8.) Select the term
Drogrzr:gre:ni:;gorraduate Arts & Sciences Carear  Undergraduste you WiSh to apply for

Minor Undergraduate Minor

e graduation.
= = N )

Degree Bachelor of Science

Major Chemistry: Biochemistry

Select the appropriate term from the list below. If no values are found, you are

eligible to apply for graduation at this time.

Expected Graduation Term IFaII 2009 ﬂ CoOMTI

Graduation Instructions

|Spring 2010

o Note: If your expected
TR e e bl (JFaduation term is not listed,

2. Check LOCUS for any Holds that would delay the receipt of your diploma.

3. The name to appear on your diploma will be the Primary Mame recorded please COntaCt

in LOCUS. If changes are required, you may enter those updates in LOCUS.
Significant changes will require a Name Change Request in the Office of
Registration and Records.

plication process:

gradschool@Iuc.edu

n LOCUS by clicking the Continue button below and —

4. verify that all transfer credits have been posted to your academic
record by running an Academic Advisement Report.

5. Apply for Graduation
then by clicking on the Submit Application button.

' 9.) Click “Continue.” .

Done - - - - - - — A 100% - 2
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Y & & & .

10.) Verify Diploma
= Name and change if

Apply for Graduation

Verify Graduation Data n ecessary-

My Page Mews Online Forms

werify that all dst= is correct. If the scademic programy/degres is not correct, return to £
process. If the tarm iz not correct, return to the start of the Apply for Gradustion process to sal lralue. If everything
is correct, click the Continue button to continue the process.
You hawve no holds on wour account \ /
Program Undergraduate Arts B Sciences Caresar Undergraduates

\

Degres Minor

12.) Indicate if you are
planning to attend the
. graduatlon ceremony.

.l 11.) Verify permanent
address and change if
necessatry.

1234 West Street

/

Perrrr

completad your update_ close the window to Chicago IL 50026
Your name will appear on your diploma as shown on € nges are

needed, click on the Add/Update Diploma Name to open = window.

wWhen you hawve completed your updates, close the window to re {

Updzte Permanent Address Add/Update Diplom

Last update will attend gradustion | MI
— s
Search Plan Enroll My Academics
s = .
a | >
|pone & nternet [ #1000 ~ 2

- LOYOLA
[ 13.) Click “Save Answers”
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Applying for Graduation through LOCUS

Welcome njones2
Loyola Home | LOCUS Home | Sign out

ne Forms

werify that all data

correct. If the academic programy/degree is not correct, return to the start of the Apply for Graduation
process. If the term is not correct, return to the start of the Apply for Graduation process to select a different value. If everything
is correct, click the Continue button to continue the process.

You hawve no holds on your account

Program Undergraduate Arts B Sciences

Careear Undergraduate
Degreae Minor
Minor Undergraduate Minor
Refresh Mame/sddress I
Minor Biclogy
Minor Mathematics
rMiguel Unamuno
Degree Bachelor of Science
Major Chemistry: Biochemistry

Your diplama will be mailed to your Permanent Address as recorded in LOCUS.
Your Permanent Address is shown at the right. If changes are needed, cdick on the
Permanent Address link to open a new Address Change window. When you have
completed your updates, close the window te return to this page.

=21 14.) Click “Continue”.

Your name will appear on your diploma as shown on the right. If changes are
needed. click on the Add/Update Diplarma Name to open 2 new Name window.

When you hawve completed vour updates. close the window te return to this page.
Updste Permanent f2ddress

Add/Update Diploma Mame

Last update 12/18/2008 11:33:28AM I\.".'ill attend graduation I

Con

Search Plan Enroll My Academics
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Applying for Graduation through LOCUS

Welcome njonesz
Loyola Home | LOCUS Home | Sign out

My Page Mews Online Forms

15.) Verify application to graduate

Program  Undergraduste Arts E Sciences Career | Undergradust
- -
Degree Minor |nf0r atlon
I I I .
Minor Undergraduste Minor

Minor Biclogy
e
Minor  Mathemastics >_
Degrea Bachelor of Science

Major Chemistry: Biochemistry

Expected Graduation Term Fall zoos

__

iate the graduation application

Graduation Instructions

Complete the following steps to in
process:

1. Your diploma will be mailed to your permanent address as recorded
in LOCUS. verify that vour permanent address in LOCUS is accurate.

2. Check LOCUS for any Holds that would delay the receipt of your
diploma.

3. The name to appear on your diploma will be the Primary Name
recorded in LOCUS. If changes are required, yvou may enter those
updates LOoCuUus. Significant changes will regquire a Mame Change
Reguest in the Office of Registration and Records.

4. verify that all transfer credits have been posted to your academic \
record by running an Academic Advisement Report.

5. Apply for Graduation in LOCUS by clicking the Continue button below 16 -) CIiCk “Su bm it Appl ication [l "

and then bwv clickinag on the Submit Application button.

SUBMIT AFPFLICATIO

Done Iilﬁlilili’ilé Internet
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Loyola Home

Welcome njonesZ2
LOCUS Home | Sian out

Miguel Unamuno

[ge = ...

=H®

r Search ]r Plamn Wr Enroll

I

Apply for Graduation

My Academics

1

Submit Confirmation

V You hawve completed the graduation application
process in LOCUS. Consult the Graduation Checklist
at http:/ /fvwww.luc.edu/regrec/graduation.shtml
for further information.

Students seeking multiple degrees must apply for
each degree anticipated.

Graduate students are regquested to pay their
graduation fee in their School Office or in the
Office of the Bursar. Please bring a copy of this
page with your payment.

Search Plan Enroll My Academics
| go to ... *_| @
Done
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